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Enrolling Online

Go to PeopleSoft HCM located on your 
computer desktop (or in Citrix)

Login using your 
Network ID and 
Password (your 
same log in for 

everything else)
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Select the BENEFIT DETAILS tile

Enrolling Online



On the left side, click on ENROLL IN BENEFITS
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Enrolling OnlineEnrolling Online
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Click SELECT

Enrolling Online
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Click OK

Enrolling Online
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Click EDIT next to the benefit you wish to change. 
If no changes are made, your previous election will roll-over, 
except for FSA and HSA.

Enrolling OnlineEnrolling Online
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If you are enrolling dependents, check the box next 
to the person you wish to enroll. 
To add a dependent, click ADD/REVIEW Dependents.

Enrolling OnlineEnrolling Online



HMO plans require you to select a Primary Care 
Provider (PCP). Go to Anthem’s website below to 
obtain your 3- or 6-digit PCP ID/Enrollment ID.

www.anthem.com/ca/find-care

Click HERE for step-by-step instructions.

Finding a Provider for HMO Plans

http://www.anthem.com/ca/find-care
https://rchsdorg.sharepoint.com/sites/HumanResources/Shared%20Documents/Forms/AllItems.aspx?FolderCTID=0x01200084794AECCA0A3542966943A6AB4D5E05&id=%2Fsites%2FHumanResources%2FShared%20Documents%2FBenefits%2Fyour%2Dbenefits%2Fanthem%2Dmedical%2Dcoverage%2FAnthem%20Find%20a%20Provider%2Epdf&parent=%2Fsites%2FHumanResources%2FShared%20Documents%2FBenefits%2Fyour%2Dbenefits%2Fanthem%2Dmedical%2Dcoverage


SELECT A PROVIDER
USING ANTHEM’S 
3- OR 6-DIGIT PCP ID
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If you do not have a 
preferred PCP, enter 
“ANTHEM ASSIGN” 

for Anthem to assign 
a PCP based on your 

zip code.

CLICK UPDATE 
AND CONTINUE

Entering Provider in PeopleSoftEnrolling Online

DO NOT USE:
NPI NUMBER or

PROVIDER NAME
The system will 

consider these entries 
invalid and will result in 

an auto-pick.
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Enrolling OnlineEnrolling Online

Review your election and 
Click UPDATE ELECTIONS.

You will return to the 
Open Enrollment screen 
where you can EDIT 
dental, vision, etc. 



Electing Medical Waiver Credit

EDIT Medical

Scroll down to 
elect “WAIVE”

The amount of the 
MWC will populate 
based on your FTE.

Enrolling Online

If you do not enroll in medical coverage, you must actively 
“Waive” medical to receive the Medical Waiver Credit (MWC).
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Review your beneficiaries in Life AD&D. At least ONE 
beneficiary is required for this hospital-sponsored benefit.

Enrolling OnlineEnrolling Online
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Enrolling Online

Edit and elect the rest of your benefits. 

Review your Election Summary, then click SAVE 
and CONTINUE.
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Enrolling Online

Click SUBMIT  
to finalize your 
elections and 
generate your 
confirmation 
statement. 



16

Enrolling Online

PRINT or SAVE your Benefits 
Enrollment Statement for your 
records. You will not be able to 
return to this page once you 
click OK.
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Confirmation Statement

IMPORTANT 

PRINT or SAVE for 
your records
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Benefits Outside of PeopleSoft

403(b) Retirement Account with Fidelity
• Log in at www.netbenefits.com/rchsd to review or 

change your deferral rate.

Voluntary Benefits with Unum
• Click HERE to enroll in Short-term Disability, Critical 

Illness, Accident Insurance and/or Group Hospital 
Indemnity.

• Click HERE for the Unum enrollment guide

Individual Voluntary Life with Long Term Care with Chubb

• Click HERE or call 855-241-9891 to make an 
appointment with an enrollment specialist

http://www.netbenefits.com/rchsd
https://boonchapman.benselect.com/enroll/Login.aspx?Path=radychildrenshospital
https://rchsdorg.sharepoint.com/sites/HumanResources/Shared%20Documents/Forms/AllItems.aspx?id=%2Fsites%2FHumanResources%2FShared%20Documents%2FBenefits%2Fyour%2Dbenefits%2Fhr%2Dvoluntary%2Dbenefits%2Dunum%2FUnum%20VB%20Enrollment%20Guide%2Epdf&parent=%2Fsites%2FHumanResources%2FShared%20Documents%2FBenefits%2Fyour%2Dbenefits%2Fhr%2Dvoluntary%2Dbenefits%2Dunum
https://calendly.com/d/d7b-6np-gf7/rchsd-2024-life-with-ltc-open-enrollment?month=2023-10
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